


 
Sussex Police, Neighbourhood Licensing Team 

Centenary House, Durrington Lane, Worthing, 

West Sussex. BN13 2PQ 

Telephone: 01273 404030 
 

• The CCTV images will record and display dates and times, and these times will be checked 

regularly to ensure their accuracy.  

 

• Subject to GDPR guidance and legislation, the management of the premises will ensure that key 

staff are fully trained in the operation of the CCTV and will be able to download selected footage 

onto a disk (or other electronic portable device acceptable to Sussex Police) for the police without 

difficulty or delay and without charge to Sussex Police.  The CCTV system will have internet 

connectivity, to facilitate the uploading of requested footage to Sussex Police Digital media system. 

 

• Any breakdown or system failure will be notified to the police immediately & remedied as soon as 

practicable. 

 

• In the event of the CCTV system hard drive being seized as evidence as part of a criminal 

investigation by Sussex Police or for any other reason, the premises will be expected to install a 

replacement hard drive, or a temporary replacement drive as soon as practicable. 

 
 

2 The sale, supply, and consumption of alcohol on the premises, shall be restricted to patrons seated at 

tables, and ancillary to them partaking of a table meal. 

 
3 Patrons will not be permitted to take drinks in open containers to consume outside on the 

pavement/public highway beyond the outside licensed area (or any permitted outside tables and chairs 

area) of the premises whilst smoking or otherwise congregating outside of the premises.    

 

4 An incident log will be maintained by the premises showing a detailed note of incidents that occur in the 

premises and any refusals of alcohol.  The incident log will be inspected and signed off by the DPS (or 

a person with delegated authority) at least once a month.  The logbook should be kept on the premises 

and be available for inspection at all times the premises are open by officers of any responsible 

authority. An incident will be defined as being one which involves an allegation of a criminal offence.  

The logbook will record the following: 

 

a) all crimes reported to the venue. 

b) all ejections of patrons. 

c) any complaints received. 

d) any incidents of disorder. 

e) any faults in the CCTV system. 

f) any refusal of the sale of alcohol and the name of the member of staff. 

g) who refused the sale. 

h) details of any officer of a responsible authority who visits the premises, including their name, job 

title and the responsible authority they represent. 

The log will be kept for a minimum of twenty-four (24) months and shall be kept on the premises and 

made available to officers of any responsible authority upon request. 
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5 The Premises Licence Holder shall ensure that all staff members (including family members, friends 

and people who are helping out on a casual or informal basis) engaged or to be engaged, in selling 

alcohol at the premises shall receive induction training. This training will take place prior to the selling of 

such products: 

 

·         The lawful selling of age restricted products  

·         Refusing the sale of alcohol to a person who is drunk  

Further verbal reinforcement/refresher training covering the above will be carried out thereafter at 

intervals not to exceed six months, with the date and time of the verbal reinforcement/refresher training 

documented. 

All such training undertaken by staff members shall be fully documented and recorded and signed and 

dated by both the employee and the DPS. All training records shall be kept on the premises and made 

available to officers of any responsible authority upon request. 

6 The premises will operate a “Challenge 25” policy whereby any person attempting to buy alcohol who 

appears to be under 25 will be asked for photographic ID to prove their age. The recommended forms 

of ID that will be accepted are passports, driving licenses with a photograph, photographic military ID or 

proof of age cards bearing the “PASS” mark hologram, official photographic identity cards issued by EU 

states bearing a hologram or ultraviolet feature.  

 

Suitable and sufficient signage advertising the “Challenge 25” policy will be displayed in prominent 

locations in the premises, including the point of sale and the area where the alcohol is displayed. 

 
 
If the applicant is agreeable to the proposed conditions, Sussex Police can resolve this representation subject 
to these conditions being attached to the premises licence. 
 
Please contact this office on the number below or via email to ws_licensing_wor@sussex.police.uk should you 
wish to discuss this representation. 
 
 
 
Yours sincerely, 
 

 
 

 
Sussex Police 
 




